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1. OO0ume moI0KeHUs

11, Hacrosmuii ITopsimok yuera OmOimoreuHoro ¢onga mkoasl (mamee - Ilopsmok ydera)
yCTaHABIIMBACT IMpaBWIa ydeTa OmOnmmoredHoro QoHma ydeOHON IMTEepaTypbl U OCYIIECTBISICTCS B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKoHoJareabctBoM P®D u PT.

12,  bubmuoreunsiii pona yueOHOMN JUTEpaTyphl YUUTHIBACTCS M XPAHUTCS OTAEIBHO OT OCHOBHOT'O
O6uOMoTeyHoro GoHa OMOIMOTEKH IIKOJBIL.

L3, Vuer 6ubanoreunoro goHaa oTpaxaer mocrymieHue B (oH, BEIObITHE U3 (HOH/A, BEIUUINHY
Bcero (hoHIa U CIIY)KUT OCHOBOM Uil 00eCIeuYeHUs COXPaHHOCTH (POH/AA M KOHTPOJIS 38 HAIMYUEM U
nBYOKEHUEM (OH/IA.

14, VYuer O6ubmmoreuHoro (oHma ydeOHOH JHMTEpaTyphl OCYHIECTBISETCS JOKyMeHTamu: 'Kuura
cymmapraoro ydera” (mamee - KCVY), "Kaproreka ydera ydeOHOM nurepaTypsl’, «DJICKTpOHHAs
KapToTeKa y4eOHUKOBY, JJICKTPOHHBIM (DOH/IOM yueOHOH utepatypsl (nasee - DDVYII).

L5, Vuer O6ubmmoreuHoro Qonma y4eOHOW JMTEpaTyphl OCYILIECTBISETCA JOKyMeHTamu. ''KHura
cymmapsoro yudera” (nanee - KCY), "Terpaap yueTa usganuii BDeMEHHOI'O XPaHCHHS' ', HHBEHTAPHbIC
KHUTH.

L6. VYuery noamnexar Bce BUIBI INTEPATYPHI, BKIIOYCHHBIC B OMOIMOTEUHBINA (HOH]I.

2. @oHJ y4eOHOii IuTepaTyphl

2.1. Yuer onaa yueOHOM JUTEPATYPBHI

2.1.1. K cdonay yueGHOI1 TUTEpaTypbl OTHOCSTCS:

- Bce Y4COHUKH,

- y4eOHbIe T0CcoOHS,

- MaTeMaTH4YeCKHe TaOJUIIBL,

- COOpHMKH YIIpa)KHEHUH U 3314,

- TIPaKTUKYMBI;

- KHUTY 711 YTEHMUS,

- XpecTOMAaTHH.

212. VYyer O6ubmuoreyHoro ¢oHAa JOKEH CHOCOOCTBOBaTh WX COXPAHHOCTH, MPAaBUIBHOMY
GopMUpOBaHWIO W [ENEBOMY HCHOJNB30BaHWIO. Bce omeparmu MO  y4eTy IPOHM3BOMSATCS
OubnmuorekapeM, CTOMMOCTHBIH — ydeT BeaeTcs  Oyxrantepueil  YmpasieHuss —oOpa3oBaHUS
HcnonHuATEenbHOr0 KOMHUTETa byHHCKOTr0 MyHUIMITAIBHOTO paiioHa PT.

2.1.3. VYuer yuebHukoB ocymectnisercs B KCY, koropas Benercs B Tpex 4acTsx:

1-1 wacte. [locrymnenume B ¢ona. Ilocine momydeHuss y4eOHMKOB 3alMChIBacTCs oOIIee
KOJIMYECTBO M CTOMMOCTb, C OOs3aTeNIbHBIM YKa3aHHEM HOMEpa M JaTbl CONPOBOJMTENIBHOIC
nokymeHnTa. Homep 3ammcu exxeroano HaurHaeTcst ¢ Ne 1 v uieT mo mopsiiky moCTYIICHHH.

2-1 4acTb. BpiObITHE U3 (hoHAA. 3anuChIBAlOTCS HOMEpa aKTOB Ha CHMCaHHWE Y4eOHUKOB C
yKa3aHWEeM JaThl YTBEPXKICHHUS aKTa W OOIIET0 KOJMYECTBA CIMCAHHBIX YJ4EOHWKOB Ha OOIIYFO
cymmy. Hymeparius 3anuceit 0 BBIOBIBIIMX W3JJaHUSX U3 FOJa B I'OJ] MPOJIOIKACTCA.

3-s1 4actb. Mrorm ydera nBiKeHHs (OHIOB. 3amMCHIBAIOTCS WTOTH JIBIOKEHHs (OHIA
y4eOHUKOB. 00IIiee KOJIMYECTBO MOCTYMHMBIIUX YYEeOHHKOB Ha OOILIYI0 CyMMY 3a TEKYIIUMH TOJIL.
OO11ee KOIMYECTBO BBIOBIBUIMX Y4EOHHMKOB Ha OOIIYI0 CyMMY 3a TeKyluil roj. OOriee KOIMYeCTBO
y4eOHUKOB, COCTOSIIIMX Ha ydeTe Ha oOmyr cymmy Ha 1 sHBaps nocnenyromiero roxga. KCY
M0 y4eOHHKaM XpPaHUTCS B OMOIMOTEKE OCTOSIHHO.

2.14. WHmBHya bHBIH (TPYMIIOBOM) ydeT Y4eOHHMKOB OCYIIECTBISCTCS B KapTOTEKe ydeTa
y4eOHMKOB Ha KaTaJIOKHBIX KAPTOUKAX CTAHIAPTHOTO pa3Mepa.

Ha kaprouke ykas3biBaeTcst OuOnuorpaduueckoe OmnucaHue YyueOHHKA, CBEICHHUS O
KOJINYECTBE MOCTYNHUBIINX YUCOHUKOB C YKa3aHUEM LIEHbI, PErUCTPALIMOHHBII HOMED.

Eciu yueOHMK TOCTyaeT HEOJHOKPATHO M HE MMEET OTIMYMS, KPOME I'o/ia U3IaHHs U LIEHBI, TO
BCE IOCTYIUIEHUS 3aHOCATCS Ha €IUHYI0 KapTouky. Ecim ke B yueOHMKEe BHECEHBI JOIOJIHEHUS U
U3MEHEHUs, TO Ha HEro 3aBOAMUTCS HOBasi KApTOUKa.

KapTouku paccTaBisiioTcs B YUETHYIO KapTOTEKy MO KjaccaM, a BHYTPU KIAcCoOB - IO



npeaMeram 1 1o andaBuTy (paMuiHii aBTOPOB WITH 3arJIaBHi.

Kaprouku Ha crnircaHHble yUeOHUKU U3 KapTOTEKU ydyeTa y4eOHHKOB M3BIMAIOTCS CPa3y Ke
MOCJIE TIOJITUCAHUS aKTa O BBIOBITHH.

UtoObl peryaupoBaTh MOCIEA0BATEIILHOCTh PETUCTPALIMOHHOTO HOMEPA, PEKOMEHIYETCSl BECTH
"Terpagp perucTpalvil YYETHBIX KapToyeK OuONMMoTeyHoro (oHIA MIKONBHBIX YYEOHHKOB" TIO
o0Opasily. HOMep MO MOPSIKY, Kjacc, Ha3BaHHE, aBTOp, KOJMYECTBO, I[EHAa OJHOIO SK3EMILIIpa,
cymma, Homep 3anucu B KCY.

2.1.5. VYuery nomiexar Bce BUIbl YUCOHUKOB U YU4eOHBIX 1mocoOuii. Paboure TeTpaau, quIaKTHIecKue
Marepuasbl, TaOJIWIBl, TPOIKCH SBISIOTCS JOKYMEHTAaMH BpPEMEHHOIO XpaHeHus. Mx yder
npousBoAuTCs B 'TeTpaau yuera JOKyMEHTOB BpDEMEHHOTO XpaHeHHs "

2.1.6. BzameH yTepsiHHBIX WM UCIIOPYEHHBIX YYEOHUKOB IPUHUMAIOTCS aHAJIOTUYHBIE YICOHUKH.
2.1.7. Yuer BbIObITHS y4eOHMKOB. CrivicaHHE Y4eOHHMKOB IPOBOJMTCS HE PEXE OJHOTO pa3a B TO.I.
CrincanHble y9eOHHKH CIAalOTCS B Makynatypy. CrrcaHHbIe Y9eOHHMKH, HAXOMSIIUECS B XOPOIIEM
COCTOSIHUHM, MOTYT BbIAABATbCS yYalUMcs Ui MOATOTOBKM K 9K3aMEHaM M IepeaBaThCs IS
UCIIOJIL30BaHMS B KAOWHETaX.

Ha xaxnpnii Bug comcanus ("Berxme", "YcrapeBmme mo coiepxanuo”, "YTepsHHbIE YUTATEIAMA",
"XumieHue") cocTaBiseTCSs aKT B 2 9K3EMIUIIPaX, KOTOPBIA IOJIKMCHIBACTCS KOMHCCHEH WU
YTBEPKAACTCA TUPEKTOPOM IKOJIbl. OIUH SK3EMIUIApP aKTa MOJUISKUT XpaHEHUIO0 B OuOIMoTeke,
JPYroi TepeacTes Mol PACIUCKy B OyXTralTeprio, KOTOpas MPOU3BOIAMT CITUCAHUE C OalaHCa IIKOJIBI
YKa3aHHOM B aKT€ CTOUMOCTH y4eOHUKOB.

2.18. VYuer Bbimaun ydeOHHMKOB. brubnmorekapp BbITaeT y4eOHMKH KIIaCCHBIM PYKOBOAMTESIM ¢ 1 1o
11 xmaccel. KommdecTBo SK3eMILISIPOB BBIIAHHBIX YYEOHHMKOB OTMEYaeTcs B OCOOOW TETpaaud WM
dopMmymsipax yJarierocs. Y 4eOHUKH BBIIAFOTCS YJaIUMCs Ha TO/I.

2.19. Kaxpas mkona BeJeT y4eT COCTOSIHUA U ABxKeHus: GoHa0B B hopmate DDV JL.

2.2.AnBenTapu3anus GpoHaa y4eOHOM JUTEPATYPHI
2.2.1. Ins mpoBeieHNs] HHBEHTAPU3AIMK CO3/1a€TCs KOMHUCCHS B COCTaB KOTOPOM BXOJIST:
- TUPEKTOP LIKOJIbI;
-3aMECTUTEb JHUPEKTOpa 10 Yy4yeOHO-BOCHUTATENbHOM paboTe, OTBETCTBEHHBIH IO
o0ecreyeHnIo yueOHO TuTepaTypoii;
- OubIMoTEKaph MIKOJIBI;
- IpeacenaTenb NpodKoMa KOk,
- 3aBX0
2.2.2. Ilpuka3oMm Mo IIKOJIe Ha3HA4YaeTCs] KOMUCCHS 110 MHBEHTapU3alIUH.
2.2.3. YKa3bIBalOTCsI CPOKH MPOBEJCHHUS WHBEHTAPU3AIlMH M HA3HAYAETCS OTBETCTBEHHOE JIUIIO 32
IIPOBEJCHNE NHBEHTAPU3ALIMH.
2.2.4. KoMmuccus oCyIIeCTBIAET CBEPKY (POHIA CO CIEAYIOUMMHU JOKYMEHTAMU:
- Knura cymmapHnoro ygera 6ubanorednoro honma yaeOHHKOB;
- AKTBI cicaHusl (MCKITIOYEHHS) YUeOHHMKOB M Y4eOHO-METOANUECKUX TOCOOMUIA;
- JIOKyMEeHTBI, yIOCTOBEpSIOUINE BbIJaUy Y4eOHHKOB W YueOHO-METOAMYECKHX I0COOMMH
YUTATEISIM.
- Haknagnsle.
2.2.5. Ha ocHOBaHHU CBEpPKU COCTABISETCA aKT O MPOBEACHUU MHBEHTapU3allui OMOIMOTEYHOIrO
¢dona yueOHUKOB OubIMOTEeKH (TIpuioxkenue 1).
2.2.6. Ha OCHOBaHWM COCTaBJICHHBIX aKTOB COCTaBJISIETCS MHBEHTapHas BEAOMOCTH (NPUIIOKECHUE
2).
2.2.7. Tlo uToraM MHBEHTapH3allMd COCTABIIAIOTCS aKThl HA CHHCAHUE, W M3JAeTcs NpHKa3 00
UTOTax
2.2.8.Ha ocHOBaHMM TmpHKa3a 00 HTOrax MHBEHTAPU3AIMH IPOBOAMUTCS CIHMCAHUE Y4eOHOU
JUTEPATYPHI C YKa3aHUEM IIPUYKH.

2.3.00ecneyeHne COXpaHHOCTH 0 (poHaa yueOHOH JuTEepaTypbl
2.3.1.@oH y4eOHUKOB PaCIIONIaraeTCsi U YYUTHIBACTCSA OTJCIBHO OT OCHOBHOTO (pOH[A.



2.3.2.XpaHeHue y4eOHHKOB OCYIIECTBIISIETCS COTIACHO JIeHCTBYIOIMUM MHCTPYKIIUAM 1O OXpaHe
Tpy/Za U MOKapHOH 0€30IacHOCTH.

2.3.3. Yuer ¢poHIa yueOHHKOB JIOJKEH CIIOCOOCTBOBATh €r0 COXPAaHHOCTH, PAaBUIHLHOMY
(OPMHUPOBAHHUIO U HCIIOJIL30BAHHIO.

2.3.4. CoxpanHocTb (oHIA OOECIeYnBaeTCsl CO3JaHHEM OINTHUMAJbHBIX YCIOBHH XpaHCHHS U
UCTIOJIb30BaHUS YICOHHKOB, a TAK)KE OXPAHOW UX OT TIOPYU U PACXHUIIICHUH.

2.3.5. OTBETCTBEHHOCTh 3a OPraHU3ALMUIO COXPAaHHOCTH (OHAAa Y4eOHMKOB BO3Jaraercs Ha
pykoBoautens OV u 3aBeayroniero 6udanoTekon (memparora-ondmroTekaps).

2.3.6. OTBETCTBEHHOCTh 32 COCTOSTHUE M COXPAHHOCTH BBIJAHHBIX YICOHHMKOB B TCUCHHE Y4€OHOTO
rojla HECYT KIACCHBIC PYKOBOJMTENH, YYUTEIS-TIPEAMETHUKH, DPOAUTENN OOydaromuxcs (Wiu
3aKOHHBIE TPEJCTABUTENN), OOydaromuecs, monp3yromuecs (GoHIOM ydeOHOH suTtepaTypsl. OHU
ke, IPU HEOOXOIMMOCTH, OCYILECTBIISIOT PEMOHT.

2.3.7. B chayyae yrepu wWiM mopuyM ydyeOHUKA POAUTENH (JHMIa MX 3aMEHSIOIIME) BO3MEIIAIOT
HaHECEHHBIH yIiepd B COOTBETCTBHH C JACHCTBYIOIIUMM 3akoHomarenbcTBoM (cm.m. 2.3.8.5.2
[Tonoxenus).

2.3.8. FpaHI/IIIbI KOMIIETCHTHOCTH YYaCTHUKOB peaj/in3aliumn ITono:xenust

2.3.8.1. JlupeKTop MIKOIbI
2.3.8.1.1 KoopauHupyet nesTenbHOCTh BCEX YUYACTHUKOB JJIsl peasin3auuu AaHHoro Ilonoxenus.
2.3.8.1.2. OGecneunBaeT ycioBus A XpaHeHus: poHAa yueOHOH IUTepaTyphl.

2.3.8.2. KinaccHble pyKOBOAMTEH U YUUTENA-TIPeIMEeTHUKHU

2.3.8.2.1. HecyT OTBETCTBEHHOCTD 32 COXPAHHOCTh Y4EOHUKOB B yUeOHOM TOJTy:

- y4uTens NPeAMETHUKH (TIOCTOSHHO B TEYCHHE T0Jla: MPUCYTCTBHE YYeOHHKA HA KaXKIOM YPOKE,
€ro COCTOSIHME);

2.3.8.2.2. KnaccHble pYKOBOTUTENTH CBOCBPEMEHHO WH(GOPMHUPYIOT OHUONHMOTEKapss O BBIOBITHH
y4alerocsi U3 IKOJIbI.

2.3.8.2.3. KiaccHble pPYKOBOIUTENTN KOHTPOJMPYIOT CBOEBPEMEHHOE IIONIyYe€HHE W BO3BpAT
y4eOHUKOB B OMOIMOTEKY.

2.3.8.3. bubdauorexapb

2.3.8.3.1. HeceTr 0TBETCTBEHHOCThH 32 KOMILIEKTOBAHUE, YUET, COXPAHHOCTh U OOMEH YUEeOHHKOB.
2.3.8.3.2. Oprammsyer pabory ¢ ¢(oHAOM yUEeOHWKOB, ero QopMupoBaHue, 00pabOTKYy U
CHUCTEMaTH3MPOBAHHOE XPAaHEHME; Bblady M MpHEM y4eOHUKOB C HEMOCPEICTBEHHBIM y4acTHEM
KJIACCHBIX PYKOBOJMTENEH U MHIMBHIYAILHO C yUalIUMHKCS (B y4eOHOM mporiecce)

2.3.8.3.3. Bener yuer moctynuBliei yuyeOHOH nuTepaTyphl U criucaHue (10 YCTaHOBJICHHOM st
HIKOJIBHBIX OuoOinorek (opme), obecrieunBaeT NPaBUIBHOE XPAaHEHHE M HECET MaTepHalIbHYIO
OTBETCTBEHHOCTb 332 COXPAaHHOCTh OMOIMOTEYHOTO (POHIa YyIEOHMKOB.

2.3.8.3.4. Bener pabory c ydamuMucs MO OEpeXKHOMY OTHOIICHHIO K YYeOHOH IHuTeparype,
npeaynpexaaeT 00 UX COXpaHHOCTU M O BO3MEIICHUH yiiepOa B ciiyyae MOTepH UITH MOPYH.
2.3.8.3.5. [IpuHuMaeT B yCTaHOBJICHHOM MOPSAIKE MEPHI K BO3MEIICHHIO yIepOa, MPUYUHEHHOTO 110
BHUHE YUTATEICH.

2.3.8.3.6. [lo mpurnameHnio KIACCHBIX PYKOBOIUTENEH BBICTYNAET Ha POIAMTEIHCKUX COOpaHUSX
Ha 3JI000/IHEBHYIO TEMY (110 COXPAaHHOCTU M OTBETCTBEHHOCTH).

2.3.8.3.7. I[IpoBOIUT COBMECTHO C «OMOIMOTEYHBIM CEKTOPOMY peiifibl (4 pasa B roj) MO MPOBEPKE
COCTOSIHUS y4eOHUKOB.

2.3.8.4.0TBeTCTBEHHBIN 32 BbI1a4y JOKYMEHTOB BbIOBIBAIOIIMX YUALIUXCS
2.3.8.4.1. KoHTponupyeT BO3BpaT JUTEPATyphl U YICOHUKOB B OMOIHOTEKY (uepe3 00XOMHOI JIUCT).

2.3.8.5.Poauresin y4yamuxcsi Kak 3aKOHHbIE TPeICTABUTEIH 00sI3aHbI:
2.3.8.5.1. Cnenutp 3a COXPAaHHOCTHIO IMOJYYCHHBIX Y4EOHUKOB (NPaBHIBHOE XpaHEHHE U
UCIIOJIb30BaHUE YU4COHOM JTUTEPATYPBHI);



2.3.8.5.2. Bo3memare B COOTBETCTBMM C 3aKOHOM M Ha OCHOBaHMM [IpaBui monb3oBaHUS
OuOMoTeKor yiepO, HaHECEHHBIH TOCYIapCTBEHHOMY HUMYIIECTBY, T.e. yuyeOHUKaM U3 ¢oHaa
IIKOJILHOM y4eOHO# mmTepaTypbl (€Cii TaKOBOE CIIYYHTCS), TaK KaK SIBISIOTCS 3aKOHHBIMHU
NPEJCTaBUTEIISIMU 00YJarOIIETrOCs.

(Ocnosanue: 3axon «O o6ubnuomeunom oene» Poccuiickas Dedepayus DPedepanvibiil
sakon «O o6ubnuomeunom Ooeney npunsm I ocyoapcmeennou Jymou23 nosops 1994 200a (c
usmenenusimu na 3 utonsi 2016 2ooa)(peoakyus, deticmsyrowas ¢ 3 okmsaops 2016 cooa)

Cmamws 9. OmeemcmeenHocms nonvzogameinei 6ubIUOmMex

1. IHonvzoeamenu 6ubruomex 00s3anvl COOIOOAMb NPABULA NOIL3OBAHUSL OUOIUOMEKAMUL.

2. ITlonvzosamenu Oubiuomex, Hapywiusuiue npasula NOAb308aAHUs OuOIUOMEKAMU U
npuyUHUsUe OUOIUOMEKam yujepo, KOMREHCUPYIOM €20 8 pasmepe, YCHMAHOBIeHHOM NPAUIaMU
NONb306AHUsL  OUOTUOMEKAMU, a MAKHCe HeCym  UHYI0  OMEEeMCMBEHHOCHb 6  CAYYAsX,
npeodyCMOMPEHHBIX 0eUCMBYIOWUM 3AKOHOOAMEbCIBOM.

3. Bsamen ymepsiHHbIX UIU UCNOPYEHHLIX YUEOHUKO8 NPUHUMAIOMCS Opyeue KHUU,
HeoOXo0uMbvle WKoae, YV4eOHUK 3AMEHAeMmCs PAGHOYEHHbIM UMU  83UMAEmcs HOMUHANbHAS
cmoumocms yueOHuKa.

4. Ecnu yueOHUK ymepsH uiu UCNOpYeH yyawumucs, pooumenu (muya 3ameHsouue)
so3mewjarom yuepo nymem npuobpemeHusi pa6HOYEHHO20 Y4eOHUKA.

2.3.8.6. Ilosb30BaTe/ N Y4eOHHKOB M YUeOHOM JUTEPATYPbI HIKOJIbHOI OHOJIHOTEKH 00513aHbI:
2.3.8.6.1. CoGmroiaTh MpaBmiia MoJIb30BaHUS IIKOJBHBIMU YUEOHHUKAMH U YI€OHOU JIUTEPATYPOH.
2.3.8.6.2. bepe:kHO OTHOCHTBHCS K TIPOU3BEACHUSM ITEYATH:

- B TEYCHHE CPOKA MOJIb30BAaHUS YUYEOHHMK JOHKEH MMETh IPOYHYK OOJIO0XKKY, 3aIMIIAIOLIYI0 €T0
OT MOBPEXKICHUH U 3arPsI3HEHUN;

- He OpocaTh yueOHUKH, HE [T0JIBEpraTh UX TpaHchOopMaliH;

- HE BBIPBIBaTh, HE 3aru0aTh CTPAHMIIbI, HE BKJIAJBIBATh B YUCOHUK TOCTOPOHHUE TPEIMETHI:
aBTOPYYKH, JIMHEHKHU, KapaHAallH U T.I1.;

- HE JeiaTb B y4yeOHMKaxX IOAYEPKUBAHUS, MOMETKH KapaHJallOM WM PYYKOH (JOIMycKaeTcs
TOJIBKO MOJNMUCH y4eOHMKA HAa TUTYJILHOM CTPaHUIIEC KapaHalIoOM HIIH PYYKOi);

- Oepedb OT MonalaHus BOJIbI (HOCUTh YICOHUKH B TIOPTQEIsX);

- JIoMa XpaHUThb, YUCOHUKU B OTBEJCHHOM JUI1 HUX MECTe, HEJOCTYITHOM JJIsl MaJeHbKHUX JeTeH n
JIOMAITHUX KAUBOTHBIX, OTTAJICHHOM OT ICTOYHUKOB OTHS U BJIATH;

- He paboTaTh ¢ YUeOHMKaMM TPSA3HBIMU PYKaMU — 3TO HE TOJIBKO 3arpsA3HUT y4eOHMK, HO U Oyzaer
SBIISITHCS IEPEHOCYMKOM PA3JIMYHBIX HHPEKIIHOHHBIX 3200JICBaHHIA.

2.3.8.6.3. IIpu nonyueHnH JOKYMEHTOB U3 (OH/a y4eOHUKOB!

2.3.8.6.3.1. Yoeautbcsi B OTCYTCTBUH A€(DEKTOB, a IpU 0OOHAPYKEHUH TPOUH(POPMHPOBATH 00 3TOM
KJIACCHOTO PYKOBOJUTENS U OMOIMOTEeKaps, MPUHITh MEPHI [l PEMOHTA!

- peMOHT yueOHUKa (Kieiika) npousBoautcs kieem [IBA u 6ymaroii, ecinu 070K KHUTH TTOJIHOCTBIO
WIIM YaCTUYHO OTOPBAH OT OOJIOKKH (CYIINTHh KHUTY IMOCIIE KICHKU B TEYCHUE CYTOK), 3aTeM, MpU
HEO0OXOJIMMOCTH, TPOKIIEUTH MPO3PAYHBIM CKOTUEM;

- pa3opBaHHbBIE WJIM OTOPBAaHHBIC JIUCTHI, TOTEPTHIE YIJIbI MPOKJIEUBATH MPO3PAYHBIM CKOTYEM C
o0eux cTopoH (Oonee moOApoOHAsE HHCTPYKLHUS IO PEMOHTY YUYE€OHUKOB U KHHUI HMEETCS B
6ubnuoTexe); y4eOHUK, OTPEMOHTHPOBAHHBIM HEKAaueCTBEHHO, BO3BpaIlaeTcs Jisi IOBTOPHOIO
pPEMOHTA.

2.3.8.6.3.2.Ecnu y4yeOHUK HE NOJUIKHUT PEMOHTY — 0OpaTUTbCsi B OHMOJIMOTEKY HE TIO3]Hee
CEHTSIOps 1715 3aMeHbl ydeOHHKa WM OTMETKH O HelodeTax. B koHIe yueOHOro roga nmpeTeH3uu o
He/loueTax He MPUHUMAIOTCS, M BUHA BO3J1araeTcss Ha 00y4aromerocs.

2.3.8.6.3.3. Pacriucarbcst B CBOJJHON BEIOMOCTH IOJIYUSHHsI YI€OHUKOB 3a TMOYYCHHBIE YICOHUKH
(uckmouyenue: obOydatomecs 1—4  KiaccoB, CBOJHYIO  BEJIOMOCTb  TOTOBST KJIaCCHBIE
PYKOBOJIUTEIH);

2.3.8.6.4. Bo3BpaiuaTth TOKyMEHTHI B IIKOJIbHYIO OMOIHOTEKY:

- B YCTAHOBJICHHBIC CPOKH (Tpaduik cnauyn ydeOHMKOB B KOHIIE YIEOHOTO TOa JUTsl KOKIOTO Kitacca
(cpoku OroBapUBAIOTCS C KJIACCHBIMH PYKOBOIUTEISIMH WHAWBHYaJIbHO); NIPU BBIOBITUU PaHbIIC
Cpoka o0y4yeHHs — cAaya y4eOHUKOB KJIACCHOMY PYKOBOAMTENIO (B MCKIIOYUTEIBHBIX CIy4asx:



00J1€3Hb KJIACCHOTO PYKOBOJAUTEIIS WM APYIHe YBaKUTENbHBIE IPUYMHBI OTCYTCTBUSI Ha pabodeM
MecTe);

- HOBBIC (HEHCIIONB30BAaHHBIC) YYECOHUKHU, MOTYUYEHHbIC B Hayaje y4eOHOro roja, JOJDKHBI OBITh
CHaHbI B OTJIMYHOM COCTOSIHUH;

- y4eOHUKH, UCTIOJIb30BaHHBIE B YU€OHOM Ipoliecce 2-3 rosia, - B XOpOoIleM COCTOSHHH;

-y4eOHUKH, UCTIOJIB30BaHHBIE HECKOJIBKO JIET, B IOTPEOHOM COCTOSIHUU, aKKYPATHO MOJIKJICEHHBIE.
2.3.8.6.5. 3aMeHATh Y4E€OHHMKH MIKOJHHOM OMOIMOTEKH B Cllydyae MX YTPaThl WU TMOPYH UM
PaBHOLIGHHBIMHM, JUOO KOMIIEHCHpOBaTh yuiepd B pa3Mepe, YCTaHOBJICHHOM IpaBUIIAMHU
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

2.3.8.6.6. ITosHOCTBIO pacCYUTATHCS CO MIKOJBHOW OMOJIMOTEKON 10 OKOHYAHUH Y9€OHOTO To/1a.

3. OcHoBHOIi (hoH

3.1. Yuer ocHOBHOTO (poHIa

3.1.1. EnuHunsl yyera:

OCHOBHBIC €AUHHUIIBI YUETA ITOCTYIUIEHUI U BBIOBITHS B OMOIHOTEYHOM (HOH/IE:

- Ha3BaHHME — KaXXJI0€ HOBOE WJIM MOBTOPHOE M3JaHHE, APYroil TOKYMEHT OTJIMYAIOIIHECs OT

OCTJIbHBIX 3arJIaBHEM, BBIXOIHBIMU TAHHBIMU WM JPYTUMH JIEMEHTaMU O()OpPMIICHUS;

- DJK3EeMIUISIp — KaxJas OTAeNbHAas eIWHUIA JOKYMEHTa, BKJIO4Yaemas B (OHI WU

BBIOBIBAOIIAs U3 HETO.

OO6mias BenuunHA (POHJIA YUUTHIBAETCS B K3EMILISIPAX U HA3BaAHUSX.

OCHOBHBIMU €IMHUIIAMHU y4€Ta MEPUOJIUKH SBIIAIOTCS FK3EMIUIAP U Ha3BaHUE.

- ISl )KYpHAJIOB — 3K3eMIUIAp (TOM, HOMED, BBINYCK) U HAa3BaHUE W3JIaHUS 3a BCE TOABI €ro
MOCTYIIEHUS B (DOHJ.

- I ra3eT — eIUHUIEH yueTa, SIBISETCS TOJOBOM KOMIUIEKT M Ha3BaHHE Ta3eThl 3a BCE
roJipl MOCTYIUIEHUS B (DOHA.

Enuannamu yyeta (oHAA 3MEKTPOHHBIX W3IAHUH SBIAIOTCS: TUCKETAa U ONTUYECKUH JUCK
(CD-ROM u mynbTHMeIWa), a Tak)Ke Ha3BaHUE: AWCK — TMPUIOKEHHE HE YUMTHIBACTCSA Kak
OT/ICNIBHBIH IK3EMIUISP, €CITH MPEICTABISET CO00M BKIAAKY(BIOKCHUE) B H3JAHUE.

3.1.2.Buabl ¥ nopsoK yyera

OcymiecTBrisercs ABa BHAA ydeTa OCHOBHOTO ()OHJA: MHAWBUIYATbHBIA M cymMMmapHbIid.[lpu
yyeTe TMOCTYIJIEHUS JOKYMEHTOB B (DOHJ BBIAEISAIOTCA JOKYMEHThl BPEMEHHOI'O XpaHEHUs,
KOTOpBIE€ He cTaBsATcs Ha Oamanc. K HuM oTHocATcs Opormropsl: (00beM a0 48 c); nucTtoBku (00beM
10 4 ¢); KajeHaapu; MiaaKaThl; METOJUYECKHE pa3pabOTKH; MpOrpaMMBbl; MaTEpHUaIbl, MOJUIekKaIINE
[ocjae CIHCAaHMWs pa3jadye ydaluMmcs M rejaroraM  (JIOKyMEHThl OuOIMOTEKa Ompeaesser
CaMOCTOSITEIIBHO).

3.1.2.1. CymmapHblii y4éT

CyMmMapHOMY ydeTy MoJuIekaT Bce BHJIBI JTOKYMEHTOB (kpome raser). IIpousBoautcs yder,
HNapTHSAMHU TI0 OJHOMY COIPOBOJUTEIBHOMY TOKYMEHTY (cuerdakTypa, HakiaaHas, akt).B ciydae
OTCYTCTBHSI COIPOBOJAUTEIBLHOIO JOKYMEHTA COCTABIISAETCS aKT pUEMA.

®opMoii CyMMapHOTO ydeTa SBISIETCS KHMra B TPaJAWLMOHHOM WJIM MAallMHOYUTAEMOM
Buze. «Kuura cymmapnoro ydera (KCY) coctout u3 3-x vacteii:

- yacth | — «[loctymnenue B GoHI»;

- 4yacTh 2 — « BeiObiTHE U3 DOHIAY,

- yacTh 3 — « Utorn asmxeHus GoHmar.

3amuce B KCVY Bemercs ¢ MOMEHTa TOCTYIUIEHHMS B OMOJIMOTEKYy  MepBOi
napTUU JOKYMEHTOB.

CBezieHHs O MOCTYIMUBIIMX B OMOIMOTEUHBIH (HOHI TOKyMeHTax ¢uKcupyorcs B 1-it yactu
KCVY « Ilocrynnenue B ¢oHA» B MOKa3aTeNsX: JaTa U HOMEpP 3alMCH, UCTOYHUK IOCTYIICHUS,
HOMEp W /WM [aTa CONMPOBOTUTEIBHOTO JOKYMEHTA, KOJMYECTBO MOCTYIHUBIIUX JTOKYMEHTOB
(Bcero, B TOM 4HMCIE, O BHIAM, COJCPKAHUIO), CTOMMOCTh INPHOOPETEHHBIX JIOKYMEHTOB.
Hymepanus 3anuceii u3 roga B rof Ipog0JDKaeTCs.



Ha nepuoanyeckne n3ganus, MOCTYNUBIINE 110 TOJNUCKE, OAUH pa3 B TOJ COCTABIACTCS aKT,
Ha ocHoBaHHMU KoToporo B KCVY 3anmchiBacTCsl KOJMYECTBO MOCTYIHBIIUX JKYPHAJIOB / B 9K3. U
Ha3B./ M UX paclpeielIeHUe 10 COePKaHUIO.

CrouMOCTh KypHAJOB HE yKa3blBaeTCs. AKT Ha IOCTYIJICHHE NEpUOJMYECKUX H3JaHUN B
OyXrajaTepuro He CIatoTCA.

CBenieHUST O BBIOBIBIIMX M3 OMOJMOTEKH JOKYMEHTaxX OTpakarTcs, BO 2-ii wactu KCVY/
HyMepallus 3amuceii u3 rojaa B roj npojgoinkaercs ( rpada 2 - Ne akta o nopsiiky)/, ¢ ykazaHuem
npuunH uckirodenus ( «[lepenano», «CoucaHo 1Mo BETXOCTU» U T.11.).

[Mocrymnenne MUKPOGOPM, JICKTPOHHBIX M3/IaHHi Ha MamuHOuuTaeMbix HocuTessix( CD-
ROM u mynpTuUMeaua, auckera) orpaxaercs B nepBoid yactu KCY ¢ pnanpHeWien neranu3anuei
10 BUJaM JJOKYMEHTOB.

3.1.2.2. UHauBuAYyaJIbHBIA YyUeT

WNHauBUayanbHBIA y4eT KaKJOr0 OSK3eMIUIIpa JOKYMEHTa WM KaXIO0ro Ha3BaHUs
JOKYMEHTa IPOM3BOJIUTCS C IOMOIIBIO METOJ0B MHBEHTApHU3allUU C IPUCBOCHUEM JIOKYMEHTY
MHBEHTAPHOT'O HOMEpa WM PETHUCTPAlUU JTOKyMEHTa 0e3 MPUCBOCHHUS €My WHBEHTapHOTO HOMEpA.
WHauBUyallbHBIA HOMEP 3aKperuisieTcs 3a JOKYMEHTOM Ha BCE BpeMs ero HaxoXKAeHus B (oHze
OMOIMOTEKH.

dopmamy UHIUBH/YaTBHOIO ydeTa JTOKYMEHTOB SIBIISIFOTCS KHIDKHAasi (MHBCHTapHasi KHUTA),
KapToyHas (KapTOukKa Y4YETHOrO Karajora), S>KypHal Yydé€ra HETPAAULMOHHBIX HOCUTENIEH
uHpopmaIuu.

@DopMBbI HHAWBUIYAILHOTO y4eTa JOKYMEHTOB B 0053aTEIbHOM TOPSIIKE TOJDKHBI COJePKATh
CJIeAyIOIIMEe TOKa3aTeNIM: JlaTa 3alluCy, MHBEHTApHbI HOMEp, aBTOp M 3arjlaBue, TOj HM3AaHus,
1IEHa, HOMEp aKTa BbIOBITHS.

B npumeuanuu ykasplBaeTcs HalU4M€ W BHJ INPWIOKEHUS K OCHOBHOMY [JOKYMEHTY.
WuauBuayanbHbiil yuer uznanui, ABJl, Mukpodopm, 2JIeKTpOHHBIX HM3JaHUN OCYILECTBIISIETCS B
OTJEJIHOM I KaXKJI0ro BUAa (opMe UHIUBUIYAJIBHOIO yUeTa.

JIOKyMEHTBI, 3aITMCAaHHbIE B MHBEHTAPHYIO KHHUTY, OTHOCSITCS Ha OalaHCE IIKOJIBI.

MHBeHTapHble KHUTH XPaHATCS B OMOIMOTEKE MTOCTOSIHHO.

CrtpaHuilbl B MNHBEHTApHON KHUTe HyMEpYIOTCsA. TUTYIbHBIN JUCT U €ro 000pPOTHAsE CTOPOHA B
HYMEpALUIO CTPaHUI[ He BXOAUT. Ha kaxnoit cTpouke nenaercs oHa 3anuchk. MIHBeHTapHble KHUTH
UMEIOTCS JIBYX BUJIOB.

Kaxnplii sK3eMIUIIp JOKYMEHTa, MOAJEeKAIIMNA HHBEHTAapU3alluu, 3alUChIBAacTCAd B
WHBEHTAPHYIO KHUTY U TIOJTY9aeT OTACIbHBIH, JTUIIb eMy IPHCBOSHHBIN HOMED.

Homep mpocraBisieTcss Ha KaXJOW CTPOYKE WHBEHTAPHOW KHHMIH, BO H30€kaHHE OMIMOOK
HOMEp MPOCTABIISAETCS JI0 3aIMCH M3/IaHUSI B UHBEHTAPHYIO KHUTY.

Heo6xoauMele 17151 3aMMCH B MHBEHTAPHYIO KHUTY CBEJICHHSI O KHUTE OEpYyTCsl ¢ TUTYIBHOTO
JIMCTa, HEJOCTAIOIINE CBEJICHHUS — U3 BHIXOIHBIX JIAHHBIX.

B rpadge «OTMeTku 0 mpoBepke» BO BpeMsl MPOBEPKU OMOIMOTEYHOTro (POHAA YCIOBHBIMHU
3HAYKaMH OTMEYaeTCss HAIWYHE WM OTCYTCTBHE NAHHOTO W3JIaHUS B (OHIE; ITH 3HAYKH IS
KaX/I0T0 roJia MPOBEPKH JTOJIKHBI OBITh Pa3HBIMH IO I[BETY MM U300paKEHHUIO.

B rpade «ABTOp 1 3arnaBue» npuBoAUTCS GaMUIUS aBTOpa U 3arjaBue U3AaHMsL.

WMunnmansl aBTOPOB HE YKa3bIBAIOTCS; MPU HAJMYUU JIBYX aBTOPOB Uepe3 3aliTyi0 MUIIYTCS
damunnu 000MX; MPU HAIUYUU TPEX aBTOPOB MHUIIETCS (aMUIMS MEPBOTO C YKa3aHUEM <M JIp.»;
OpyY HaTU4MU 4eThIpéX W Oojiee aBTOPOB M3JaHME  3alMCHIBAeTCs MOJ 3arjaBueM. Mexay
damunnel aBTopa 1 3arjiaBueM He ClIeAyeT OCTaBIIATh CBOOOJHOTO MPOMEXKYTKA MIIM CTaBUTh TUPE.
He cnenyer Taxoke 3akirouaTh 3arjiaBue B KaBBIUKM. 3arjiaBHUe, COCTOAIIEE M3 HECKOJIBKUX CIIOB,
paszpelaeTcsi COKpamarh, HO TakK, YTOObI MOXKHO OBIJIO MOHSATH €ro cMbIci. [lpu 3amucu ATMHHOTO
3arnaBusi (Oomee 5 cioB) 3ammchiBaioTcs mepBble 2-3 cnoBa. OO0s3aTenbHO  yKa3bIBAIOTCS
MOPSIIKOBBIE HOMEPa TOMOB, YacTeH W BBIITYCKOB.

[Tpu 3anucu Ha OAHOM cTpaHuIe Ay0IETOB OJHOTO U TOTO XKe JOKYMEHTa UM MHOTOTOMHOI'O
U3JJaHKUS C OJJHUM 3arjaBHeM B MOCIEIYIOUINX CTPOKaxX rpadbl CTAaBAT KaBBIUKU M YKa3bIBAIOT (TIpU
3allMCH MHOTOTOMHBIX U3aHUI) OPSAAKOBBII HOMEp TOMa.

B rpage «'ox m3naHus» yka3bplBaloTCs JBE MOCHIEAHUE LU(PHI Tofa BBIXOAA, JOKYMEHTA B
cBeT. EcnM OHO BBINYIIEHO B JIPYroM BeKe, TOTAAa TOJA JOKYMEHTa MUIIETCS IMOJHOCThIO. Ilpm



3allUCH Ha OJHOW CTpaHMIlE MHBEHTAPHOW KHUTH TPOW3BEACHUH C OJHHM TOJOM HW3JaHUs, B
HOCIIEIYIOIIMX CTPOKAX Ipad)bl CTABSITCS KABBIYKH.

I'pada «llenay, pa3nenena Ha e noarpadsl: pyosu u koneiiku / 47.00/

B rpade, B koTOpOoM 0pOpMIICHO HCKITIOYCHHE JTAHHOTO JTIOKYMEHTA, YKa3bIBAIOT HOMEpP aKTa,
U yepe3 TUPE — MOCIIEIHUE JBE U(PBI TOJI €r0 COCTaBICHUs, HanpumMep: « 4-07».

B rpade «Ipumeyanusy» yka3plBarOT HCIPABJICHUE OIIUOOK, MOIMYIICHHBIX NPU 3alHCH B
WHBEHTaph, pPa3HOr0 poja cepbe3Hble ae(deKThl, OOHApYy)KEHHBbIE B JIOKYMEHTE; OCOOCHHOCTH
HanOonee LEHHBIX W3JaHuMi. lcnpaBiieHHble ONMIMOKH JIOJDKHBI OBITh 3aBEPEHBI I1€arorom-
OMOJIIMOTEKApEM U TUPEKTOPOM LIKOJIBI.

Kaxiplii JTOKYMEHT 3alMChIBACTCS Ha s3bIKE OPHUIMHANA YepHWIaMH (IAcTOi) 4YepHOro
(cuHero) mBera. 3amucH B MHBCHTapHOW KHUTE CIIEAYET MPOU3BOJAUTH aKKypaTHO, pa30OpYHBHIM
HIOYEPKOM.

Bportopsl 1 nepruoanyYecKue u3JaHusi B MHBEHTAPHBIC KHUTH HE BHOCSTCS.

[locne npuemMa mapTHM KHAT M €€ CYMMapHOr0O W HMHIMBUAYaIbHOrO ydera Ha

CONPOBOAUTEIILHOM JIOKYMEHTE (HaKJIaHasi, aKT) JAeiaeTcs 3anuch: «KHUTH B KOJIMYECTBE ..... IK3.,
Ha CyMMY.....pYy0. ..... KOII. TIOJy4€HBl U 3allMCaHbl B KHUT'Y CyMMapHOro y4era mo Ne ..... B tom
Yyyclie NPUHATHL HAa OajaHC ..... 3K3. Ha cymMMmy.... C 3amuchl0 B MHBEHTapHYIO KHUTY 3a Ne

.. ..KpOMe TOr0, IMOJIYYCHO ....9K3. JOKYMCHTOB BPCMCHHOI'O XPAHCHUSA Ha CYMMY..... py6 ....KOII.,
HEC 1oAJICKaluc IIOCTAaHOBKE Ha 63.J13.HC, Jarta, IIOAIIHMCH. OpI/IFI/IHaJI COIMPOBOAUTCIIBHOTO
JAOKYMCHTA IICPEAACTCA B 6YXFaJITepI/IIO, a KOIns OCTaércst B OMOIMOTEKE.

3.1.3.Uckr04eHUue JOKYMEHTOB

3.1.3.1. IlepeyeHb NPUYHMH UCKJIIOYEHUSI IOKYMEHTOB U3 (poHaa:

«BETXOCTh ((hu3nUecKHii U3HOC), 1e(EKTHOCTh, YCTAPEIOCTh IO COACPKAHUIO, TYOJIETHOCTS,
HEMpOPHUIBLHOCTH, yTpaTa( C yKa3aHHEM KOHKPETHBIX OOCTOATENbCTB YTpaThl: Mporaxa 13 (poHI0B
OTKPBITOTO JIOCTYyMa, yTepsl YHUTaTeNIIMU, XUIIEHHE, B pe3yiabTare O€ACTBUH CTUXMHHOTO U
TEXHOT'CHHOTO XapaKTepa, 10 HEYCTAaHOBIICHHBIM IIPUYHMHAM /HemocTadal)y.

3.1.3.2. OopmiieHne BbIOBITHS JOKYMEHTOB U3 0M0/1M0TEeYHOro0 (hoHAa

Boi6biTHE TOKYMEHTOB U3 (hoHAA oPOopMIIIETCs aKTOM 00 MCKIIIOYEHHH U OTOOpaxkaercs B
«KHure cymMmmapHoro ydera» u B popMax MHJIUBUAYAIBHOTO yyeTa (hOoH/A.

B xaxmoMm akTe GUKCHPYIOTCS CBEISHHS O TOKYMEHTAX, HCKII0YaeMBbIX

0 OJHOW MpHUYMHE: BETXOCTh((PU3NYECKHH HU3HOC),1e(PEeKTHOCTh, YCTAapeIocTh IO
COJIEp’KaHuUI0; AYOJI€THOCTh, HEMPOPUIBHOCTh, yTpaTa (C yKa3aHHEM KOHKPETHBIX OOCTOSITENIbCTB
yTpaThl: mponaxa U3 (OHJOB OTKPHITOrO JOCTYNa, YTeps UMTATeNsIMH, XUIIEHUE, B pe3yabTare
OencTBHiA CTHXHUITHOTO u TEXHOTEHHOTO  XapakTepa, o HEYCTaHOBJICHHBIM
npuunHaMm  [Hemoctayal)y.

AKTBl Ha CIHCaHWE [OKYMEHTOB BH3HPYIOTCS  WHBEHTAPU3AIMOHHOW KOMHCCHEH TIO0
COXPaHHOCTH (POH/I0B. 3aBU3UPOBAHHbIE AKThl YTBEPKIAIOTCSI TUPEKTOPOM LIKOJIBI.

K akty npunaraercsi Cnucok JOKyMEHTOB, MOAJIEKAIINUX CIHCAHUIO.

Ha ocHoBaHMM akTOB 00 HCKIIOYEHUWH KHHMT OyXTajTepHsi CHUMaeT ¢ OajaHca OMONIMOTEKH
CTOMMOCTH BBIOBIBIINX JIOKYMEHTOB.

[Tpu BBIOBITUM M3JaHMM, HE COCTOALIMX Ha OanaHce OMOIMOTEKH (MEepHOKKa, OPOLIIOPHI U
T.IL.), COCTABJISIETCSI aKT, KOTOPBI B OYXTalTepUIO HE TIepeIaeTCsl.

KonmdecTBO JOKYMEHTOB, CIIMCAaHHBIX 10 STOMY aKTy, BBIUUTAETCS W3 OOMIETO KOJHMYECTBA
JOKYMeHTOB, 3anucaHHbIX B KCY (dacts 3.Mtoru neuxenus 6ubianoreyHoro poHa).

JIOKYMEHTBI, IPUHSATHIE OT YMTATENed B3aMeH yTepsHHBIX, pukcupyroTcst B «TeTpaan ydera
KHUT U JIp. TOKYMEHTOB MPUHATHIX OT YUTATENIeH B3aMEH yTepsIHHbIX». Ha OCHOBaHUM c/ieTaHHBIX B
Hell 3amucedl COCTaBISIOTCS aKThl HAa TOCTYIJIEHHWE M BBIOBITHE, KOTOpbIE PErHCTPUPYIOTCS B
cootBercTBYOIMX 4YacTsax «KCY 6ubanoreunoro ponma»

JIoKyMeHTBI, HCKJII0YaeMble, Kak Henpo(uibHbIe U AyOJeTHbIE, MOTYT OBITH 0€3BO3ME3IHO
nepeaHbl B MOPSAKE KHUTOOOMEHa B Jpyrue OMOIMOTEKHU TI0 aKTy.

CBenenus o0 BBIOBIBIIMX M3 JceicTByomux  (OHIOB  OMOIMOTEKM  JOKYMEHTax
PETUCTPUPYIOTCS B COOTBETCTBYIOIIKX Tpadax BTopoi uactu KCY / ¢ ykasanweM npuduHbI/.



WNudopmanus o BBIOBIBHIMX JOKYMEHTAaX OTPaKAaeTCsi BO BCEX YYETHBIX (opMax, Karajiorax,
WHBEHTAPHBIX KHUTAX.

Crucanve JOKYMEHTOB, COCTOSIIIMX Ha OyXraJTepcKoM —ydeTe, MpPOM3BOJUTCS C
MIPUMEHEHHUEM IEePEOIICHOYHBIX KO3 UIIMEHTOB, /eciau GhoH ObLT IIepeoIieHEH/ .

3.2. HuBeHTapu3aunusi 6u01M0TEYHOr0 (poHAA

3.2.1. VuBentapuzanust 6MOIMOTEYHOr0 (OHJA MIKOJIBI OCYIIECTBISIETCSAC LETbI0 KOHTPOJIS Hal
COXPaHHOCTHIO U 3P PEKTUBHOCTHIONCIIONIB30BAHUS IOKYMEHTOB.

3.2.2. VuBentapuzanust O6uOIMoTeyHOro (OHIAA NPOBOIUTCS MNOTPEOOBAHMIO AAMHHHUCTPAIHH
IIKOJIBL.

3.2.3. VHBeHTapH3allMOHHAs BEIOMOCTb COJCPKUT HAWUMEHOBAaHHEOCHOBHBIX CPEICTB, JaTy
NpUOOpPETEeHNs, MHBEHTAPHBIH HOMEP,KOJIMYECTBO, CTOMMOCTh €IMHUIIBI JOKYMEHTa, CyMMapHas
CTOMMOCTH IOKYMEHTOB OMOIHOTEYHOTO (POHTA.

3.2.4. lnBeHTapu3alMOHHAs BEIOMOCTh IIPUMEHSETCS IIPH OTCIICKUBAHHHIIEIIEBOTO
UCMOJIb30BaHusl OubanMoTedHoro hoHxa.
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